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Request for Quotation

One intervention and wellbeing pod

Croydon Community School: CCS-POD-2026-01

Croydon Community School Council invites quotations for one new prefabricated modular pod,
supplied and installed for individual and small-group tiered interventions and private meetings with
visiting health and wellbeing services.

Comparable standard products, alternative dimensions, layouts and materials are welcome.
Suppliers may respond in their own proposal format using existing product literature and drawings;
a bespoke design submission is not required.

Site: 61—77 Croydon Road, Croydon, Victoria.
Proposed pod location: https://maps.app.goo.gl/Ax3kwgDFwW3HvbB59

Site inspections are available by appointment to review siting, delivery access and connection
requirements.

Specification summary

Size and layout: A compact, single-room, open-plan pod, broadly around 15-20 m? nominal
external floor area. This is an indicative size guide, not a minimum or maximum. Similar-sized
products with different proportions are welcome where suitable for the location and intended use.
Provide your standard dimensions and ceiling height.

Structure and exterior: Durable, low-maintenance, weatherproof construction with insulated floor,
walls and roof, engineered foundations, subfloor skirting, gutters and downpipes. A building
capable of future relocation is preferred.

Doors and windows: Commercial-quality glazed entrance and windows with good natural light,
secure locking and double glazing or equivalent thermal and acoustic performance. Standard door
configurations are welcome, subject to accessible entry and safe egress.

Internal finishes and acoustics: Durable timber-look or plywood finishes, acoustic wall/ceiling
treatment and carpet tiles or comparable finishes. Seek a calm room with good listening conditions
and speech privacy for learning and consultation. Describe the acoustic features of the proposed
standard product; specialist reports or test results are not required with the quotation.

Services and installation

Services: Reverse-cycle air conditioning suitable for the room, LED lighting, internal power and
data outlets, and appropriate ventilation and fire-safety provisions. Show the standard inclusions
and outlet arrangement in the product information or drawings. No particular brand, capacity or
outlet count is prescribed.

Installation: Include or clearly identify the scope for site investigation, site preparation and
foundations, delivery, cranage and commissioning. State what is included and excluded for
approvals, accessible paths/ramps, external power/data/stormwater connections, landscaping and
other associated works.

Privacy and optional items: Identify whether blinds or other visual privacy/glare treatments,
furniture, joinery and electronic access control are included or excluded. These may be offered
separately.
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What to submit

Product proposal: Supplier contact details, proposed product/model, key features, materials and
finishes, supported by standard floor plans/elevations and available services drawings or product
literature.

Price: A quoted or estimated price with a broad breakdown for the pod, site investigation, site
preparation, delivery/commissioning and crane hire, where applicable. Identify whether GST is
included or excluded, and state quotation validity.

Inclusions and exclusions: A clear list or table identifying what the price covers and what would
be supplied or arranged by the school or others. Bundled pricing is acceptable where the included
scope is clear.

Indicative programme: Expected lead time and main stages from order/contract through
manufacture, delivery and handover, including key school responsibilities.

Warranty: Standard warranty period, coverage and exclusions.

Existing brochures, drawings and standard warranty documents are acceptable. Testimonials or
examples of previous projects may be included but are optional. No prescribed response
schedules, referee contacts, registration or insurance certificates, acoustic/thermal reports,
detailed engineering or bespoke furniture layouts are required at quotation stage.

A response to this notice is sufficient.

Selection considerations

Alongside price, inclusions/exclusions, delivery and warranty, the school will consider:
School-sector experience: Experience delivering suitable spaces within operating schools.
Offsite manufacture: Extent of factory completion and reduced construction activity on site.
Installation period: On-site duration and ability to coordinate delivery with school operations.

Acoustic and thermal comfort: Suitability for focused learning, private conversations and year-
round comfort.

Durability and maintenance: Robust construction, maintenance needs and long-term value.
Relocatable design: Ability to relocate or adapt the pod as school needs change.

Local manufacture and support: Location of manufacture and practical availability of ongoing
service and warranty support.

Adaptable architectural design: Suitability of layout, appearance and finishes for the educational
purpose and school setting.

These considerations are not listed in priority order or numerically weighted. They will be assessed
from the standard proposal and product information requested; no additional reports or submission
documents are required. Comparable products are welcome. The lowest price will not necessarily
be accepted.

The successful supplier will be engaged under the Department of Education’s mandatory Simple
Works Contract, available on request. No deposit will be paid. Payments for work will only be made
following submission of a progress payment claim (invoice), in accordance with clause 16 of the
contract. Final scope, required approvals and contract arrangements will be resolved before work
is authorised. Quotation-stage information is not a substitute for the compliance documentation
required for delivery.

Enquiries and site inspections: Brendan D'Arcy-Evans, Information Technology & Facilities
Manager, 03 9724 2900

Email quotations to: Brendan.DArcy-Evans@education.vic.gov.au, quoting reference CCS-POD-
2026-01

CLOSING: 5:00 pm on Wednesday 30 September 2026 (Melbourne local time)
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